
Graduate & Family Housing  
Move-out Inspection Instructions

Resident Manager Contact Information: 

• Adeola Oladeji – Shawneetown, Greg Page (odd #s)
o Email: adeola.oladeji@uky.edu
o Phone #: 859-257-6203

• Andrew Lurace – Greg Page (even #s), Rose Lane, LTS, & Specialty Apartments
o Email: Andrew.lurace@uky.edu
o Cell #: 859-338-8758

_________________________________________________________________________________________ 
As you prepare to vacate your apartment, please carefully review the following procedures to ensure a smooth and 
compliant move-out process:

1. Schedule Your Inspection
You must contact your Resident Manager at least 7 days prior to your move-out date to schedule a check-out inspection.
During this appointment, the Resident Manager will evaluate the condition of your apartment and its contents.

2. Cleaning & Damage Assessment
The purpose of the inspection is to:

• Identify any damages
• Ensure the apartment meets community cleaning standards

Your unit must be fully cleaned and ready for inspection. If cleaning is incomplete or damages are found, charges 
will be assessed.

3. Key Return
Keys will be collected during the inspection. If keys are not returned, a lock change fee will be charged to your account.

4. Roommate Responsibility
If you share the apartment:

• Once you move out, the remaining Licensee becomes responsible for the full monthly rent.
• It is in their best interest to ensure a move-out inspection is completed, as they will be held accountable for any 

issues found after your departure.

5. Financial Responsibility
Failure to meet with the Resident Manager does not release you from financial responsibility for cleaning or damages. All
cleaning must be completed before the inspection.

6. Re-Inspection Requests
You may request a second inspection to avoid cleaning charges; however, a minimum fee of $25.00 will apply.

7. Deposit Refunds
• If no charges are assessed and your housing account is paid in full, you will receive a full deposit refund.
• If charges are less than your deposit, you will receive the remaining balance.
• If charges exceed your deposit, you will be notified of the amount due. Unpaid balances will result in a hold 

on your university records.
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MOVE-OUT CHECKLIST 

MOVE-OUT CHECK LIST: 
□ My Resident Manager has been contacted and a Check-out inspection scheduled.

□ All keys have been accounted for and are ready to be turned in to the Resident Manager.

□ I have completed a “Change of Address” form with the US Post Office.
□ Address has been changed with providers of newspaper deliveries and other 

subscriptions, as well as with other places/people that have sent mail.
□ Address has been changed in the UK student records database, if applicable.

□ All personal items have been removed from the apartment.

□ All walls have been cleaned and are free of grease, dirt, crayon marks, etc.

□ All personal trash has been disposed of properly.

□ All carpeted areas have been thoroughly cleaned.

□ The floors have been swept and mopped.

□ All University property at time of move-in remains in the apartment.

KITCHEN CLEANING 
□ ALL items have been removed from cabinets and drawers.

□ Shelf or drawer liner has been removed.

□ Shelves and drawers have been cleaned.

□ The outside of cabinets and drawers have been cleaned.

□ Countertops, sink, and faucet have been cleaned.

□ All food has been removed from refrigerator and freezer.

□ Refrigerator and freezer have been cleaned inside and out.

□ The stovetop and oven have been cleaned inside and out.

BATHROOM CLEANING 
□ The tub, shower, and wall tiles have been cleaned.

□ The toilet has been cleaned inside and out.

□ The mirrors have been cleaned.

LIVING ROOM AND BEDROOM CLEANING 
□ All wood furniture has been dusted.
□ All other furniture has been wiped clean.
□ All closets have been cleared out.
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